
Person responsible       Procedures     Period of time 

  

 

 

 

 

 

 

 

 

 

 

Department 
Adjusts the document based on  

International Relationship Officer 

And the university’s suggestion   3 hours 

International Relationship Officer 
The International Relationship Officer sent the 

MOU/MOA to the International affair PSU Unit 

according to the university’s comment 

1 

1 - 2 weeks 

Department 

 

The coordinated E-mail was sent to the MOU university 

in order to inform and arrange an appointment to sign 

the agreement 

1 day 

Parties 
The parties jointly consider about 

signing ceremony of MOU/MOA 
3 days 

Agree Disagree 

Arrange the appointment 

for consulting about signing ceremony 

International Relationship 

Officer 

Deliver the signed document 

via Electronic method 

1 hour 

Scan the completed documents 

of MOU/MOA 

International Relationship 

Officer 

The parties sign the MOU/MOA and 

scan the documents 1 hour 

Import the MOU/MOA document file into MOU/MOA database 
International Relationship 

Officer 

1 hour 

End 

Picture 1: Procedures of MOU with the foreign university 

Engineering International Relationship Officer 

sent the MOU/MOA (Revise) to the departments 

according to the university’s comment 

1 day International Relationship Officer 

Level for MOU 

1.Faculty and Faculty 

2. University and University 


